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PURPOSE: DOE 0 3750.1, Work Force Discipline, issued in 1983 and revised in1998, is in need ofa
complete re-write to respond to new directives requirements and case law adopted asagency practice.

JUSTIFICATION: Significant changes from the Order include the deletion of material included in other
documents such asstatutesand Federal regulations. In addition, an updated Table ofPenalties now
includes Smoking, Cyber Security, Standards of Conduct orother Ethical Violations, and the
incorporation oftheTravel and Purchase Card Guidance dated January 2003. Further, in accordance
with directives requirements, guidance directed toward supervisors and managers who initiate
disciplinary action was omitted. Users are directed to read the Order in conjunction with applicable
laws and regulations. This Order will soon be followed by a Guide which will contain all the"common
sense" steps in the disciplinary process and the incorporation of case law concepts that do not rise to
agency requirements and are no longer deemed appropriate for orders. The Guide will also contain the
information developed and issued in response to concerns regarding credit card/purchase card misuse
and/or abuse.

There are no valid external, consensus or other "Standards" (e.g., ISO, VPP, etc.) available which can be
used in place of any part of this directive.

IMPACT: The proposed directive does not duplicate existing laws, regulations, or national standards,
and in our opinion, itdoes not create undue burden on the Department.

This directive does not change the mission of the Department. There are no costs involving the
implementation and maintenance of this directive. ^^: y> eye,ct>p/r\£/jr qf fr vl*?
WRITER: Jeffrey Dowell 202-586-3380.

OPI/OPI CONTACT: HC-11/Jeffrey Dowell, 202-586-3380

Ingrid Kolb, Director, Office ofManagement (MA-1).
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Unless determined otherwise by the Directives Review Board (DRB), writers will have up to 60 days in
which to deve\op their first draft and submit it to the Office of Information Resources, MA-90.
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Standard Schedule for Directives Development Days

Draft Development Up to 60 days

Reviewand Comment (RevCom) 30

Comment Resolution 30

Final Review 30

Total 150

(NOTE: The standard schedule of up to 150days will be usedunless otherwisespecified bytjie
Directives Review Board.)


