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Overview 

• The Policy Portal application is an enterprise content and document management system for policies and procedures 
that allows us to organize Directives, Delegations, and other requirements information simply and quickly in a secure, 
robust environment.  

• Documents are organized by number, subject, source, issue date, and relevance—and the Policy Portal lets us craft the 
pathways for browsing and searching that makes the most sense for employees, managers, and contractors throughout 
the Department. 

• The Portal keeps track of all Directives and Delegations versions and changes. The system tracks the full life-cycle of 
every document, from issuance to final cancellation. With a fully indexed and searchable archive, users can easily 
identify all of the policies that were in effect on any given day. 

. . . .So, what’s new? 
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New Home 

The new toolbar at right provides easy access to 
operations and resources frequently used by writers, 
DPCs, and managers. 
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The new  home  page uses a  simplified design that highlights the primary components of the site: 
Directives, Regulations, and Requirements.  

Links to lists of 
the most recent 
updates and 
news items are 
here along with a 
link to sign up for 
Email Alerts. 

DIRECTIVES, DELEGATIONS, AND OTHER REQUIREMENTS 

~ __ "",!~., NEWS & UPDATES 

Recently Issuedf Updated 

Top IOMost Viewed 

Directives Quarterty Updates 

• ___ .~, .. Email Alerts 

Test News Item 

Justification Memoranda Template 

Recen t Administrative Change (9-20. 
2013) 

[ Mor~ n~ws .. . ) 

Th l? Office of In formation Resources (MA.90) has colll?cted Organiz!ltions' 

Assignment of Responsibility that derived from Directives and from the 

orgtmization 's responsible fUrlction ii areas. In IIIl effort to centni ize this 

collecti on, they ~HlVe been posted on the Directi ves, Delegll ti ons, lind 

Requ iremen ts website a t Organizations Assignments of Responsibility. 

Those assotiated with a directive(s) can 111.50 be found in d uded wi th the 

di rective In the "Retated Content" section. 

Prin t this 
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New Toolbar 
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The toolbar available at the right side of every page is a series of links to familiar material related to 
directives and delegations. In order from the top are links to 
 

• RevCom, the online review, comment, and approval system for draft DOE directives. You can 
sign in here to review documents 
 

• DPC resources, which include a current list of directives points of contact (DPCs) and a list of 
their responsibilities 
 

• Directives tools, useful material for directives writers, DPCs and subject matter experts, 
including how directives are processed and a collection of templates for document 
development 
 

• References that link users to Technical Standards and NNSA supplemental directives, DOE 
forms, lists of Directives Review Board members and additional government publications 
 

• Delegation procedures for delegating and re-delegating DOE management authorities 
 

• Archived directives that are maintained after they have been revised or canceled 
 

• Help where you can find information about searching portal content and review FAQs 
 

Click on the tools to explore content for each 
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Finding Documents 

On the home page, select one of the main topics, which will take you to a table displaying the content of that section. 

Other Requirements will take you to a list of Secretarial 
and Program Policy Memos and Invoked Technical 
Standards 
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Selecting Directives  or Delegations will take you to the 
current lists 
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Document Lists 

The new design extends the faceted browsing capabilities beyond those available on the current site and combines the 
browsing options into a single-page user interface. 
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DIRECTIVES 

by Jim McDonald -last modified Mar 18, 201401 :25 PM - History 

Current Directives List 

DOE Di rectives are official communications that es tablish standards and requirements fo r program and proj ect operat ions throughout DOE . The Directi ves Sys tem 

is an organized program for process ing di rectives from initial manuscript development through review and approval to publication on the Di rectives Portal. 

Di rective Type 

Orde r (123) 

Guide (88) 

DELEGATIONS 

Start date 

DOE 0 100. 1E 

Admin Chg 1 

Title 

secretarial Succession, Threat Level 
Notification, and Successor Tracking 

0 01 . ODE Delegation Order No. 00+001 . ODE to the 

Deputy Secretary 

Order 

Delegatio n Jun 05, 
2013 

NA + National 

Nuclear Securi ty 

Administration 

Jan 27, 

201 3 

Depu ty 

Secre tary 
Ernes t J . Mo niz, 
Secre tary of 
Energy 

Policy 
Portal 



DO
E D

IRECTIVES, D
ELEGATIO

N
S, AN

D R
EQ

U
IREM

EN
TS P

O
RTAL 

Open a Directive 
 

7 

In addition to the basic 
information (author, status, 
publication date, etc.) the 
tabs at right provide 
additional data: 

• Related documents  

• History (previous 
versions that have 
been canceled) 

• Exemptions 

• Invoked Technical 
Standards 

You can submit 
feedback on current 
directives 
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History 
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• Click on the History tab and 
choose Show All 

 

 

• The diagram shows previous 
versions and cancellations and 
provides links to the canceled 
(archived) documents 
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Browsing and Searching 
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The search box is in the upper right corner anywhere on the 
site. Use quotation marks and the AND and OR operators to 
make your search more restrictive.  

Click on Advanced Search when you have specifics for  
your inquiry: 
 

• You can narrow or expand your search based on the  
criteria  you select from the options available. 

• Select a Document Status collection (current, archive or  
draft; or rescinded). You can choose more than one. 

• Select a Document Type. You can choose one or more  
document or delegation types. 

• The following are optional but will help to refine your  
search: 

o Enter text of interest (use AND/OR to combine multiple words). 

o Enter a document title. 

o Enter all or part of a document number (e.g., entering 251 would return documents in that series; DOE O 
251.1C would return that directive). 

o Select an office of primary interest (OPI) to find all documents produced by that organization. You can choose 
more than one. 

o Enter dates to limit your search to a specific time period 



DO
E D

IRECTIVES, D
ELEGATIO

N
S, AN

D R
EQ

U
IREM

EN
TS P

O
RTAL 

Faceted search/navigation/browsing (at left of the 
document listing) allows you to set limits on the list 
that is being displayed. You will be "filtering" the list. 

• Choose one or more of the Document Types 
(Order, Guide, Manual, Policy, Notice, 
Justification Memo, Certification Memo). 
Everything not selected will be filtered out of 
the list. 

• You can select a directive number series. 
When you choose a series, the list includes 
only that number series. 

• Narrow your list by Issue Date within a 
specific time period. 

• You can narrow your search by choosing one 
or more Subjects. 

• Or you can limit the list to documents 
produced by a particular office (OPI). 

• You can include or exclude documents 
subject to Defense Nuclear Facilities Safety 
Board review or containing Contractor 
Requirements Documents. 

• As you filter your search, you will see the list 
of documents change to accommodate your 
filters. You can remove some or all of the 
filters in the last box to revise or you can 
choose Remove all. 

.  

Faceted Search 
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Delegations – Re-delegations 

Delegations and Re-delegations for an individual 
Delegation Order (i.e., Delegated to and Re-delegated 
from) will be displayed under the Re-delegations tab. 

List of associated 
Delegations and 
Re-delegations 
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Need Help? 
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• Help will be a useful resource while you are learning about the site or you have 
questions. 

• Find information about searching the site and a list of frequently asked 
questions 

• Find additional information about navigating the portal  

 
NOTE: the following note about IE8 browser compatibility is also included: 

 
The Portal supports a variety of popular browsers (e.g., Internet Explorer, 
Firefox, Chrome). However, IE8 users should note that the hyperlinks do not 
function in the document history details graphic (the Show All button under the 
History tab for a Directive). In other browsers, the graphic includes hyperlinks 
to the previous versions of the Directive. To find the version of IE that you are 
using, go to the Help menu and choose About Internet Explorer 
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Support – Telephone and E-mail Support 

Program and Technical Support available via phone 
and e-mail. 
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Di re<:ti~es Me the Department of Eneriy'S primary mea.ns of esta.blishini policies, requirements, responsibiities, ilIld 
procedures fo r Oep/Irtmentlll elements a.nd cont rllctors. 

Directives Program Management 

Ca.mille Beben 

C202) 536·4014 

Christopher Ti ra.do 
C202) 586·4%7 

Delegation Program Management 

Web Site Administration 

Fill in this form to contact us. 

Policy 
Portal 
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