U.S. Department of Energy ORDER
Washington, D.C.

DOE O 311.1

SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY PROGRAM 9-30-95

1. OBJECTI VES.

a. To provide equal opportunity in enploynent for all DCE
enpl oyees and applicants, and to alleviate conspi cuous
absences and/or manifest inbal ances.

b. To pronote the full realization of equal enploynent
opportunity for mnorities, wonen, and people with
di sabilities through appropriate enpl oynment prograns.

C. To identify and elimnate barriers to enpl oynment, both
physi cal and non- physi cal .
d. To prohibit discrimnation in enploynent due to race, color,

religion, sex, sexual orientation, national origin, age, and
physi cal or nental handi cappi ng condi'tion.

e. To devel op, nonitor, and inplenent an equal enpl oynent
opportunity (EEO counseling, conplaints, and investigations
programin accordance with. |l aws and regul ati ons t hat
prohi bit discrimnation and to provide for the pronpt,
equi t abl e adj udi cation of conplaints filed by individuals or
cl asses.

f. To ensure that DOE personnel responsible for processing EEO
conplaints do so consistently and in accordance with the
| aws, rules, and regul ati ons pertaining thereto.

g. To ensure that applicants for -- and recipients of --

Federal financial assistance are in conpliance wth civil
rights | aws that prohibit discrimnation in prograns,
projects, and activities.

2. CANCELLATION. <«The Orders listed bel ow are cancel ed.

Cancel l ation of an Order does not, by itself, nodify or otherw se

af fect any contractual obligation to conply with such an Order

Cancel ed Orders that are incorporated by reference in a contract

shall remain in effect until the contract is nodified to delete

the reference to the requirenents in the cancel ed O ders.

a. DOE 1130.4, FEDERAL WOMEN S PROGRAM ADVI SORY COUNCI L, of 12-
23-81.

b. DCE 1130.5, H SPANI C EMPLOYMENT PROGRAM ADVI SORY COUNCI L. of
5-4-82.

C. DCE 1600. 1A, FEDERAL WOVEN S PROGRAM of 5-14-92.

DISTRIBUTION: INITIATED BY:
All Departmental Elements The Office of Human Resources
and Administration



j -

DCE O 311.1
9-30-95

DCE 1600. 2B, SECRETARY'S COWM TMENT TO EQUAL OPPORTUNI TY,
6- 14- 85.

DCE 1600. 3, POLI CY ON SEXUAL HARASSMENT, 6-15-81.
DOE 1600. 4, H SPANI C EMPLOYMENT PROGRAM of 2-2-82.

DCE 1600.5, SYSTEM FOR PROCESSI NG COVPLAI NTS OF
DI SCRI M NATI ON, 5-26- 82.

DCE 1600. 6A, CIVIL R GHTS COWPLI ANCE | N FEDERALLY ASSI STED
PROGRAMS, of 5-14-92.

DCE 3220. 2A, EQUAL OPPORTUNI TY | N OPERATI NG AND ONSI TE
SERVI CE CONTRACTOR FACI LI TIES, of 5-14-92.

DCE 3300. 2A, AFFI RVATI VE ACTI ON PROGRAM FOR HANDI CAPPED
PERSONS, of
5-18-92.

DCE 3330. 1A, FEDERAL EQUAL. OPPORTUNI TY RECRUI TMENT PROGRAM
of 5-18-92.

APPLI CABILITY. This Order applies to all DCE enpl oyees and

applicants for enpl oynent wth DOE
REQUI REMENTS.

a.

Heads of DCE Programmatic and Field Elenents are required to
submt reports containing specific informati on as and when
requested by the Director, Ofice of Econom c |Inpact and
Diversity and the Director for Gvil R ghts and Diversity,

or desi gnees.

Al l managers-and supervisors within the Departnent shal
participate 1n periodic training in EEQ diversity,
affirmati ve action, and the prevention of sexual harassnent
prior.to (or within an appropriate tinme period follow ng)
appoi ntment to a supervisory position.

Al'l enployees wthin the Departnent shall participate in
conti nui ng education on the prevention of sexual harassnent.

All DCE el enents shall designate a representative to each of
t he Speci al Enphasis Advisory Councils, as established by
the Director for Cvil Rights and D versity, or designee, to
assist in the recruitnent, devel opnent, and retention of
mnorities, wonen, and people with disabilities.

CGvil rights conpliance and enforcenent reviews of

reci pients of Federal financial assistance shall be

conducted on a periodic basis to ensure that:

(1) Each application for Federal financial assistance
contains a DCE F 1600.5, "Assurance of Conpliance -
Nondi scrimnation in Federally Assisted Prograns,"”
whi ch incorporates the requirenents of all applicable
civil rights | aws;
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(2) Preaward reviews of all applicants and postaward
conpliance reviews of selected recipients of Federal
financi al assistance are conducted;

(3) Recipients of Federal financial assistance naintaining
an ongoi ng and continuing relationship with the
Department submt witten conpliance certifications on
an annual basis;

(4) Conpliance negotiations are undertaken i nmedi ately when
a recipient is not in conpliance with applicable civil
rights | aws; and

(5 Allegations of discrimnation in Federally assisted
prograns are investigated pronptly and thoroughly.

In accordance with Title 29, Code of -Federal Regul ations

(CFR),

Part 1614.105(d), the follow ng DOE officials are designated

as appropriate officials with whomto file an individual

conpl aint of discrimnation.

(1) Secretary of Energy (or  his/her designee).

(2) Director, Ofice of Economc |Inpact and D versity (or
hi s/ her desi gnee).

(3) Director for Guvil R ghts and D versity (or his/her
desi gnee)..

(4) Heads of Field Organizations and Field Diversity
Pr ogram Manager s.

(5) Equal Enploynent OQpportunity O ficers.

(6) Federal Wnen's Program Manager

(7) (Hispanic Enpl oynent Program Manager.

The follow ng DOE officials are designated as appropriate

officials with whomto file a class conpl aint of

di scrim nation.

(1) Secretary of Energy (or his/her designee).

(2) Director, Ofice of Econom c |Inpact and D versity (or
hi s/ her desi gnee).

(3) Director for Cvil R ghts and Diversity (or his/her
desi gnee) .

5. RESPONSI BI LI TI ES.

a.

Director, Ofice of Economc Inpact and Diversity and the
Director for Civil Rights and Diversity, or designees, shal
carry out the responsibilities contained in the Mssion and
Function Statenents for the Ofice of Econom c |Inpact and
Diversity and the Ofice of Gvil R ghts and Diversity, and
shal | be responsible for the designation and support of the
Federal Wonen's Program Manager, the Hi spanic Enpl oynent
Program Manager, and Equal Enploynent Qpportunity O ficials.
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b. Field Organi zati on EEO and Di versity Managers.

4
(1)
(2)
6. CONTACT.

Manage the daily functions of the field organi zations'
EEO and Diversity prograns, and report on such
functions directly to the Head of the Field El enent.

Perform EEO and Diversity duties in accordance with
policy guidance and direction fromthe Director, Ofice
of Econom c Inpact and Diversity and the Director for
Cvil Rights and Diversity.

Questions regarding this Order should be referred to

the Ofice of CGvil R ghts and D versity at (202) 586-2218.

BY ORDER OF THE SECRETARY OF ENERGY:

ARCHER L. DURHAM
Assi stant Secretary for
Human Resour ces and Adm ni stration






