
U.S. Department of Energy 
Washington, D.C. 

+- -,I - 
ORDER 

I DOE 2100.10A 1 

SUBJECT: FINANCIAL POLICY AND PROCEDURES FOR REIMBURSABLE WORK 

1. PURPOSE. To e s t a b l i s h  Departmentwide f i n a n c i a l  pol  i c y  and procedural guidance 
app l i cab le  t o  per forming reimbursable work f o r  o ther  Federal agencies and w i t h  
non-Federal Government e n t i  t i e s ,  i n c l u d i n g  f o r e i g n  and comnercial e n t i  t i e s ,  
S ta te ,  and p o l i t i c a l  subdiv is ions.  

2. CANCELLATION. WE 2100.10, REIMBURSABLE (FUNDS-IN) POLICY AND PROCEDURES, 
o f  10-17-83. 

3. SCOPE. The p rov i s ions  o f  t h i s  Order apply t o  a1 1 Departmental Elements and 
i n t e g r a t e d  con t rac to rs  per forming work f o r  the  Department as provided by law 
and/or c o n t r a c t  and as imp1 emented by t h e  appropr ia te  c o n t r a c t i n g  o f f i c e r .  

4. EXCLUSIONS. Th is  Order does n o t  apply to: refunds; user charges (31  U.S.C. 
9 i01 ) ;  r e v o l v i n g  fund a c t i v i t i e s ;  r e c e i p t s  f o r  cooperat ive work performed 
under coopera t ive  agreements; work o r  serv ices  between DOE locat ions ;  
ac t i ons  between DOE i n t e g r a t e d  cont rac tors ;  a c t i v i t i e s  i n v o l v i n g  serv ices,  
products, o r  m a t e r i a l s  r e g u l a r l y  produced f o r  sa le  a t  schedule ra tes  
(e.  g., r o u t i n e  i r r a d i a t i o n  serv ices,  isotopes, heavy water, p roduct ion  o r  

L transmission o f  e l e c t r i c i t y  , uranium enrichment serv ices)  under 
Departmental programs, a c t i v i t i e s  funded under the  Cont r ibu ted Funds Act  
(43 U.S.C. 395) o r  emergencies as def ined i n  paragraph 8e. 

5. REFERENCES. 

a. DOE 1280.1, KMORANDUMS OF UNDERSTANDING, o f  9-20-85, which provides 
t h e  p o l i c i e s  and procedures f o r  execut ing interagency agreements and 
memorandums o f  understanding. 

b. DOE 2200.5, FUND ACCOUNTING, Chapter 1, "Admin is t ra t i ve  Contro l  o f  
Funds", o f  5~04-88,  which prescr ibes  po l ic i 'es ,  procedures, and respon- 
s i b i  1 i t i e s  f o r  t he  a d m i n i s t r a t i v e  c o n t r o l  o f  a1 1 funds. 

c .  DOE 2100.8, COST ACCOUNTING, COST RECOVERY, AND INTERAGENCY SHARING OF 
DATA PROCESSING FACILITIES, o f  3-3-83, which implements O f f i c e  o f  
Management and Budget (OMB) C i r c u l a r  A-121 which prescr ibes  p o l i c i e s  f o r  
c o s t  accounti  ng, c o s t  recovery, and interagency shar ing  o f  data processing 
f a c i l i t i e s .  

d. DOE 2110.1A, PRICING OF DEPARTMENTAL MATERIALS AND SERVICES, o f  7-14-88, 
which s e t  f o r t h  WE p o l i c y  f o r  e s t a b l i s h i n g  p r i c e s  and charges f o r  
Department mater i  a1 s and serv ices s o l d  t o  organ iza t ions  and persons 
ou ts ide  DOE. 

DISTRIBUTION: 
A1 1 Departmental E l  ements 

INITIATED BY: 
Off ice o f  t he  C o n t r o l l e r  
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e. DOE 3300.1AY ASSIGNMENT OF DEPARTMEHTAL PERSONNEL OUTSIDE THE DEPARTMENT, 
which p rov ides  po l  i c y  and-guidance f o r  the assignment o f  Departmental 
personnel o u t s i d e  t he  Department. 

f. DOE 4300.2AY NON-DEPARTMENT OF ENERGY FUNDED WORK, o f  12-19-86, which 
e s t a b l i s h e s  po l  i c y ,  r e s p o n s i b i l i t i e s ,  and procedures f o r  a u t h o r i z i n g  
and a d m i n i s t e r i n g  non-DOE funded work performed under DOE c o n t r a c t s .  

g. DOE 5500.6A, SHUTDOWN OF DEPARTMENTAL OPERATIONS UPON FAILURE BY 
CONGRESS TO ENACT APPROPRIATIONS, o f  9-6-85, which e s t a b l i s h e s  t h e  
a c t i v i t i e s  which may con t i nue  i n  t he  absence o f  a p p r o p r i a t i o n  
( i n c l u d i n g  emergencies t o  p r o t e c t  1  i f e  and p r o p e r t y ) .  

h.  DOE 5700.7B, WORK AUTHORIZATION SYSTEM, o f  9-24-86, which e s t a b l i s h e s  a  
formal  process f o r  budget a u t h o r i z a t i o n ,  and m o n i t o r i n g  o f  DOE-funded and 
non-DOE funded work conducted by management and o p e r a t i n g  c o n t r a c t o r s .  

i .  T i t l e  5 U.S.C.  3371-3376, t h e  In tergovernmenta l  Personnel A c t  o f  1970, as 
amended, which p rov ides  f o r  the assignment o f  personnel between the  
Federa l  , S ta te ,  1  oca l  , and I n d i a n  T r i b a l  Governments, i n s t i t u t i o n s  o f  
h i g h e r  educat ion,  o r  o the r  approved and e l i g i b l e  o rgan i za t i ons .  

j. T i t l e  3 1  U.S.C. 1535, 1536, and 3324 t he  Economy Act,  which au tho r i zes  
agencies t o  p l ace  in te ragency  agreements f o r  goods and se rv i ces  w i t h  o t h e r  
agencies.  

k .  T i t l e  3 1  U.S.C. 6505, the In tergovernmenta l  Cooperat ion A c t  o f  1968, 
as amended, which au tho r i zes  Federal  agencies t o  p rov ide  re imbursable 
s p e c i a l i z e d  o r  t echn i ca l  se rv ices  t o  S ta tes  and l o c a l  governments. 

1 .  T i t l e  41  U.S.C. 23, The P r o j e c t  Order Act ,  which s t a t e s  t h a t  in te ragency  
agreements p l  aced w i t h  Government-owned es tab l  i shments a re  cons idered 
o b l i g a t i o n s  i n  t he  same way t h a t  c o n t r a c t s  p laced  w i t h  commercial concerns 
a r e  cons idered o b l i g a t i o n s .  

m. T i t l e  42 U.S.C. 2051, 2052, 2053, and 2201, the  Atomic Energy Ac t  o f  1954, 
as amended, which au tho r i zes  the performance o f  re imbursable work re1 a t e d  
t o  atomic energy. 

n. T i t l e  42 U.S.C.  5801 e t  seq., P u b l i c  Law 93-438, Energy Reorgan iza t ion  Act ,  
s e c t i o n  l l l ( h ) ,  which au tho r i zes  the Department t o  r e t a i n  r e c e i p t s  i f  
s p e c i f i e d  i n  a p p r o p r i a t i o n  ac ts .  

o. T i t l e  42 U.S.C. 7101, P u b l i c  Law 95-91, the Department of Energy 
Organ i za t i on  Act,  which e s t a b l i s h e s  - t he  Department and p rov ides  the 
Secre ta ry  w i t h  the  a u t h o r i t y  t o  e n t e r  i n t o  and per fo rm the  k i nds  o f  
re imbursabl  e  agreements t h a t  a re  s u b j e c t  t o  t h i s  Order. 
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p. T i t l e  5  CFR 334, Temporary Assignment o f  Employees Between Federa l  Agen- 

c i e s  and S ta te ,  Local  , and I n d i a n  T r i b a l  Governments, I n s t i t u t i o n s  o f  
H igher  Educa t ion  o r  Other  Approved E l i g i b l e  Organ iza t ions ,  which estab-  
1  i shes po l  i c i e s  and procedures f o r  the  In te rgovernmenta l  Personnel A c t  
Program. 

q. O f f i c e  of  Management and Budget (OMB) C i r c u l a r  A-34, p a r t  111, "Agency 
Account ing  and A d m i n i s t r a t i v e  Con t ro l  System," o f  8-26-85, which promul- 
gates OMB r e g u l a t i o n s  c o v e r i n g  reimbursements and a d m i n i s t r a t i v e  c o n t r o l  
o f  funds. 

r. OMB C i r c u l a r  A-97, "Rules and Regu la t i ons  P e r m i t t i n g  Federa l  Agencies t o  
P rov ide  Specia l  o r  Technica l  Se rv i ces  t o  S t a t e  and Local  U n i t s  o f  Govern 
ment Under T i t l e  I 1 1  o f  t he  In te rgovernmenta l  Coopera t ion  A c t  o f  1968," 
o f  8-29-69, which covers  s u b j e c t  r u l e s  and r e g u l a t i o n s .  

s. Federa l  Personnel Manual (FPM), chap te r  352, which p rov ides  f o r  t he  
assignment of Federa l  employees t o  i n t e r n a t i o n a l  o r g a n i z a t i o n s .  

6. BACKGROUND. Enab l i ng  l e g i s l a t i o n  and Federa l  r e g u l a t i o n s  have a u t h o r i z e d  DOE 
t o  p rov ide  va r i ous  p roduc ts ,  se rv i ces ,  o r  o t h e r  i tems o f  va lue t o  t he  pub1 i c  
and Federa l  e n t i t i e s  a t  no charge o r  f o r  a  p r i c e  determined a p p r o p r i a t e  i n  
accordance w i t h  Departmental  p r i c i n g  po l  i c i e s  and procedures. Federa l  l e g i  s- 
l a t i o n  and r e g u l a t i o n s  a l s o  e x i s t  t h a t  a u t h o r i z e  DOE t o  r e t a i n  and use c e r t a i n  
c o l l e c t e d  funds f o r  work performed and s e r v i c e s  prov ided.  

'L 

7. OBJECTIVE. To ensure t h a t  t he  p l a n n i n g  f o r ,  execu t i on  o f ,  and accoun t i ng  f o r  
re imbursab le  work a re  i n  accordance w i t h  Departmental  budget i  ng and account i  ng 
procedures and a re  o the rw i se  p r o p e r l y  managed w i t h  r ega rd  t o  o b l i g a t i o n  and 
expend i t u re  o f  DOE funds, advances f o r  re imbursab le  work, and b i  11 i ng and 
c o l  l e c t i o n  procedures. 

8. DEFINITIONS. 

a. Advances a re  unearned funds p rov ided  by o t h e r s  t h a t  s h a l l  be used f o r  
reimbursement o f  work t o  be p rov ided  by DOE i n  t he  f u t u r e .  

b. Budgetary Resources. I n  the  case o f  re imbursab le  work, budgetary  
resources t h a t  a re  a v a i l a b l e  f o r  o b l i g a t i o n  i n c l u d e  ( 1 )  the  amount o f  
re imbursab le  agreements rece i ved  f rom w i t h i n  the  Federa l  Government t h a t  
r ep resen t  va l  i d  ob l  i g a t i o n s  o f  t he  o r d e r i n g  account,  t o  the  e x t e n t  t h a t  
t he  reimbursements w i l l  be p laced  i n  t he  c u r r e n t  a p p r o p r i a t i o n  o r  fund  
account  when c o l l e c t e d ;  and ( 2 )  t he  amount o f  u n f i l l e d  customers'  reim- 
bu rsab le  agreements f rom non-Federal customers f o r  which advance payment 
has been made. 

c .  Cogn izan t  F inance o r  Budget O f f i c e  i s  t he  DOE f i nance  o r  budget o f f i c e  
des igna ted  t o  p r o v i d e  accoun t i ng  o r  budgetary  suppor t  t o  a  f i e l d  element 
o r  a - ~ e a d q u a r t e r s  program o r  p r o j e c t  o f f  i c e  t h a t .  has execu t i on  respon- 
s i b i  1  i ty f o r  re imbursab le  work. 
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d .  Cognizant Secre tar ia l  Officer  i s  the Departmental o f f i c i a l ,  a t  the  Assist-  
ant Secretary level ,  w h o  has respons ib i l i ty  for  the i n s t i t u t i ona l  over- 
view of f i e l d  organizations and integrated f a c i l i t i e s .  

e. Emergency i s  any s i tua t ion  involving the protection of l i f e  and 
property (e .g . ,  medical care for  inpa t ien t s ,  protection of Federal 
1 ands, b u i  ld ings ,  and equipment; 1 aw enforcement; emergency and 
d i s a s t e r  ass is tance;  production of power and maintenance of the power 
d i  s t r  i b u t  ion sys tem; and protection of research property) . A1 so ,  
see D O E  5500.6A, page 6,  paragraph 7a. 

f .  Integrated Con t r a c to r .  A D O E  con t r a c to r  t ha t  i s  contractual  ly required 
to  maintain a  separate s e t  of accounts and records fo r  recording and 
report ing a l l  business t ransact ions  under the contract  in accordance with 
DOE accounting pract ices  and procedures and whose books of account are 
integrated w i t h  those of DOE through the use of reciprocal  accounts. An 
integrated contractor  may be a  p r iva te  en t e rp r i s e ,  in the form of a  
nonprofit i n s t i t u t i o n ,  a  commercial corporation, or any other form of 
organization l ega l ly  capable of entering in to  a  contract  with DOE. All 
funds made ava i lab le  fo r  the use of the contractor  and a l l  funds collected 
by the contractor  f o r  DOE shal l  be ref lec ted in the con t r ac to r ' s  and DOE'S 
reciprocal  accounts. The contractor r e t a i n s  custody of the accounting 
records and supporting documents, i n  accordance with the provisions of the 
contract ,  keeping the data avai lable  f o r  inspection by DOE and General 
Accounting Office auditors a t  a l l  times. 

g. Management and Operating ( M & O )  Contractors a re  those designated by the 
Secretary i n  accordance with DOE po l i c ies .  

h .  Memorandum of Understanding ( M O U )  i s  a wri t ten  agreement broadly s t a t i ng  
basic understandinqs and describinq a  mechanism fo r  coordinatinq ac t i v i -  
t i e s  t o  be engaged-in by the ~ e p a r b e n t  and other signatory au thor i t i e s .  
A memorandum of understanding i s  - not a  binding con'ract; i t  cannot be used 
t o  ob l iga te  or commit funds or as the bas is  f o r  the t r an s f e r  of funds from 
one agency t o  another. If  a  comnitment, obl igat ion,  or  t r an s f e r  of funds 
i s  required, a  spec i f i c  reimbursable agreement shal l  be developed between 
DOE and the par t i c ipa t ing  organization t o  provide spec i f i c  funding, obl i- 
gation, and b i l l i n g  data.  Additional information concerning MOU'S i s  
found in DOE 1280.1, MEMORANDUMS OF UNDERSTANDING. 

i .  Miscellaneous Receipts are funds collected by DOE f o r  the use of the 
Federal Government. Such funds may not be retained f o r  use by the 
co l l ec t ing  agency b u t  must be deposited in the U.S. Treasury general 
fund. Collect ions representing refunds of payments made previously 
(appropriat ion refunds) are  not miscellaneous rece ip t s .  
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j. Non-Federal r e f e r s  t o  those e n t i t i e s  t h a t  a re  n o t  a p a r t  o f  the  Federa l  
Government. 

k .  Reimbursable Agreement i s  a w r i t t e n  agreement t o  per fo rm re imbursable 
work f o r  o t h e r  Federa l  agencies o r  non-Federal e n t i  t i e s .  The re imbur-  
sab le  work may be accompl ished under t he  a u t h o r i t y  o f  t he  Economy Ac t ,  
t h e  Atomic Energy Ac t ,  o r  o t h e r  s p e c i f i c  s t a t u t o r y  a u t h o r i t y .  Normal l y  , 
re imbursab le  agreements t o  pe r f o rm  work f o r  non-Federal e n t i  t i e s  wi 11 
r e q u i  r e  a b i  1 a t e r a l  sa l  es c o n t r a c t .  Reimbursable work f o r  o t h e r  Federa l  
agencies r e q u i r e s  an i n te ragency  agreement. An i n te ragency  agreement i s  
a w r i t t e n  agreement en te red  i n t o  between DOE and another  Federa l  agency 
f o r  DOE t o  f u r n i s h  s p e c i f i c  goods o r  accompl ish a s p e c i f i c  task i n  suppor t  
o f  t he  o t h e r  agency 's  m iss ion .  Among o t h e r  t h i n g s ,  t h e  i n te ragency  
agreement w i l l  p rov ide  fund ing ,  b i l l i n g ,  and payment da ta  i n  suppor t  o f  
t h e  re imbursab le  work. A s tandard fo rm i s  n o t  used f o r  i n t e ragency  
agreements, b u t  r a t h e r  DOE g e n e r a l l y  accepts  t h e  fo rmat  o f  t he  r e q u e s t i n g  
agency as l o n g  as i t  c o n t a i n s  the  a p p r o p r i a t e  elements as o u t l i n e d  i n  
At tachment  1 o f  t h i s  Order. Examples o f  Economy A c t  i n t e ragency  
agreements a r e  M i l  i t a r y  I n te rdepa r tmen ta l  Procurement Requests (MIPR) used 
by Department o f  Defense, P r o j e c t  A u t h o r i z a t i o n  Fundi ng Documents used by 
t h e  A i r  Force T a c t i c a l  A p p l i c a t i o n  Center ,  and Procurement L e t t e r s  used by 
t h e  U n i t e d  S ta tes  Geolog ica l  Survey. 

1. Reimbursabl e A u t h o r i t y  r e f e r s  t o  re imbursabl  e ob l  i g a t i o n  a u t h o r i t y .  Th i  s 
a u t h o r i t y  can o n l y  be acqu i red  by o b t a i n i n g  an a1 l o t m e n t  through t he  DOE 
Approved Funding Program process. Reimbursable a u t h o r i t y  i s  a u t h o r i t y  t o  
i n c u r  o b l i g a t i o n s  i n  accompl i sh ing  re imbursab le  work o r  se rv i ces  i f  a 
budgetary  resource,  e i t h e r  a re imbursab le  agreement f rom a Federa l  e n t i t y  
o r  cash advance f rom a non-Federal e n t i t y ,  i s  a1 so a v a i l a b l e .  

m. Reimbursable Work f o r  purposes o f  t h i s  Order,  r e f e r s  t o  work o r  se rv i ces  
performed o r  t o  be performed f o r  another  Federa l  o r  non-Federal e n t i t y  f o r  
which the  DOE i s  compensated by a s p e c i f i c  t ype  o f  o f f s e t t i n g  c o l l e c t i o n ,  
known as a reimbursement, which may be c r e d i t e d  as a u t h o r i z e d  by law t o  
t he  a p p r o p r i a t i o n  o r  fund  account  o f  t he  DOE. The re imbursab le  work o r  
s e r v i c e s  performed by DOE a r e  f i nanced  by t he  funds o f  t he  o r d e r i n g  
Federa l  e n t i t y  o r  by cash advances f rom a non-Federal e n t i t y .  

9. POLICY. 

a. I t  i s  the  po l  i c y  o f  DOE t o  accep t  re imbursab le  agreements f o r  i t s  goods 
and se rv i ces  and t o  pe r f o rm  work f o r  o t h e r s  on a re imbursab le  b a s i s ,  
p rov ided  l e g a l  and r e g u l a t o r y  a u t h o r i t y  t o  pe r f o rm  the  re imbursab le  
work e x i s t s  and the  Department i s  capable o f  comply ing w i t h  the  
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requi rements of the legal au thor i t i e s  re1 ied on. Furthermore, such 
work must not impede primary functions and r e spons ib i l i t i e s  of the per- 
forming ac t i v i t y  , and budgetary resources  fo r  performing reimbursable 
work must be avai lable .  

b .  The execution of f ina l  acceptance of reimbursable work shall only be 
made a f t e r  3 writ ten determination t ha t  the work i s  cons i s ten t  w i t h  and 
meets established requirements s e t  for th  in DOE 4300.2AY page 4 ,  
paragraphs 8a and 8b. In addit ion,  no work shall  commence and no cos t s  
a r e  t o  be incurred u n t i  1 a  writ ten reimbursable agreement has. been 
received and such document i s  approved and accepted as defined in DOE 
4300.2A. For work to  be performed solely by Headquarters Elements, 
approval and acceptance shall  be made i n  accordance with the provisions 
of paragraph, lOa(5) of t h i s  Order. 

c .  Work performed fo r  other Federal agencies shall  be fu l ly  funded pr io r  
to  commencement of work i f  the work i s  to  be completed within the 
cur ren t  f i s ca l  year.  For work tha t  transcends the f i sca l  yea r ,  f u l l  
funding fo r  the cur ren t  f i sca l  year plus the f i r s t  3 months of the 
following f i s ca l  year shall  be required. See paragraph 16a(3) f o r  
exception to  the fu l l  funding requirement. No work shall  be continued 
beyond the period or amount of funding as provided in the reimbursable 
agreement. 

d .  Reimbursable work fo r  non-Federal e n t i t i e s  shall  not s t a r t  nor continue 
without a cash advance of funds except as provided by paragraph 16c. 

e .  Heads of Field Elements and the Controller  for  Headquarters shall  maintain 
an appropriate management and control environment and re la ted  systems 
which provide advance no t i f i ca t ion  of potential  funding shor t fa l l  s in 
s u f f i c i e n t  time to obtain additional funds or to  begin orderly termination 
of the project .  

f .  In the event of an emergency as  defined on page 4 ,  paragraph 8e,  excep- 
t ions  to the policy on fu l l  funding and cash advances from Federal and 
non-Federal e n t i t i e s  my be authorized by the Head of the cognizant 
Fie ld  Element or the Controller  (MA-3), f o r  Headquarters Elements. The 
circumstances which caused the deviation shall  be documented by the 
cognizant finance or budget o f f i c e r  and the Control ler  formally advised 
of the deviation within 10 days. 

g. All reimbursable agreements accepted by DOE for  reimbursable work shall 
be managed and accounted fo r  in accordance with the funding l imi ta t ions  
and other provisions of the reimbursable agreement. The level of 
f inancia l  controls  speci f ied  in the reimbursable agreement es tabl ish  
the administrat ive funds controls  which must be followed. 
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h. Reimbursable work s h a l l  no t  be accepted when i t  i s  ev ident  t h a t  a 
request ing  agency i s  us ing  t h i s  as a mechanism t o  o b l i g a t e  funds s o l e l y  
t o  keep them from be ing repor ted  as unobl i gated o r  t o  keep them from 
l a p s i n g  a t  the end o f  the  f i s c a l  year .  

i. A l l  reimbursable agreements made o r  modi f ied  a f t e r  the date o f  t h i s  
Order must comply w i t h  t h i s  Order and must con ta in  an e x p i r a t i o n  date 
n o t  t o  exceed 5 years from the  date o f  i n c e p t i o n  ( w i t h  the  except ion of 
such agreements w i t h  the  Nuclear Regulatory Commission, power market ing 
and transmission-re1 a ted agreements o f  power market i  ng admin is t ra t ions ,  
o r  o ther  long-term comnitments), unless approved by the Ass is tan t  
Secretary, Management and Admin is t ra t ion .  

j . A1 1 agreements fo r  reimbursable work i n v o l  v i  ng data processing f a c i  1 i t i e s  
and/or re1 a ted dedicated serv ices,  e. g: , appl i c a t i o n  systems, programmers 
o r  analysts,  software unique t o  a p a r t i c u l a r  a p p l i c a t i o n  systems, and 
remote te rmina ls  and modems must comply w i t h  the  p rov i s ions  o f  DOE 2100.8, 
COST ACCOUNTING, COST RECOVERY, AND INTERAGENCY SHARING OF DATA PROCESSING 
FACILITIES, of 3-3-83. 

k .  A l l  reimbursable work f o r  o thers  must be c a r r i e d  o u t  i n  accordance w i t h  
the  requirements o f  the Nat ional  Environmental P o l i c y  Act. DOE may par- 
t i c i p a t e  as e i t h e r  the l ead  o r  coopera t ing  agency. 

u 10. RESPONSIBILITIES. 

a. Cognizant Sec re ta r ia l  O f f i c e r s  s h a l l  f o r  Headquarters Elements, each 
f i e l d  element, and in teg ra ted  con t rac to r  f a c i  1 i ty under t h e i r  
cognizance: 

( 1 )  Provide t ime ly  appropr ia te  n o t i f i c a t i o n  t o  the  Under Secretary 
(S-3) and the Ass is tan t  Secretary, Management and Admini s t r a t i o n ,  
of any s e n s i t i v e  reimbursable ac t i ons  pursuant t o  DOE 4300.2A, 
page 10, paragraphs lOg(8) and ( 9 ) .  

( 2 )  Recommend changes i n  f i n a n c i a l  aspects o f  reimbursable work p o l i -  
c i e s  t o  the Ass is tan t  Secretary, Management and Admin is t ra t ion .  

( 3 )  When reimbursable work i s  t o  be performed a t  a DOE f i e l d  element, 
b u t  en ters  the Department a t  t he  Headquarters l e v e l ,  make a p r e l i -  
minary determinat ion as t o  the  appropriateness o f  t he  work and the  
c a p a b i l i t y  o f  the  F i e l d  Element t o  per form the work. The p r e l i m i -  
nary de te rm ina t ion - tha t  the work can be undertaken w i l l  be made 
on ly  a f t e r  c o n s u l t a t i o n  w i t h  the Head(s) of F i e l d  Elements and the 
O f f i c e s  o f  the  Ass is tan t  Secretary, Management and Admin is t ra t i on  
as provided f o r  i n  DOE 4300.2AY page 8, paragraph lOc(4) .  F i n a l  
acceptance o f  the  work w i l l  be made i n  accordance w i t h  DOE 
4300.2A, page 9, paragraph lOg(5) .  
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Approve except ions t o  f u l l  fund ing  w i t h  the concurrence o f  the  
C o n t r o l l e r  and the Head o f  the  a f f e c t e d  Departmental Element as 
prov ided f o r  i n  paragraph 16a ( 3  1. 

Make a de terminat ion  as t o  the  appropriateness and the c a p a b i l i t y  
t o  conduct reimbursable work t o  be performed by Headquarters 
Elements. The Cognizant Sec re ta r i a l  O f f i c e r  w i l l  submit such 
reimbursable agreements a long w i t h  a w r i t t e n  determi n a t i o n  as 
requ i red  by DOE 4300.2A, page 4, paragraph 8, t o  the A s s i s t a n t  
Secretary, Management and Admin is t ra t ion ,  f o r  f i n a l  acceptance. 

b. Ass i s tan t  Secretary, Management and Admin i s t ra t i on  (MA-1 s h a l l  p rov ide  
Departmental p o l i c i e s  and procedures f o r  reimbursable work t o  be imple- 
mented through the superv is ion o f  the f o l  l ow ing  personnel : 

( 1 )  D i r e c t o r  o f  Admin i s t ra t i on  (MA-2). 

Obtain necessary approval s o f  f i n a l  agreements f o r  reimbur- 
sable de ta i  1 s of personnel and/or Intergovernmental Personnel 
Ac t  ass i  gnments , i n  accordance w i  t h  DOE 3300. l A ,  ASSIGNMENT 
OF DEPARTMENTAL PERSONNEL OUTSIDE THE DEPARTMENT. 

Ensure t h a t  necessary determi na t i ons  and coord ina t ions  are  
accompl i shed f o r  personnel d e t a i l  s and assignments. 

Provide a copy o f  f i n a l  agreements fo r  Headquarters reimbur- 
sable deta i ls-of -personnel  and/or Intergovernmental Personnel 
Ac t  assignments t o  the cognizant  f inance and budget o f f i c e  as 
appropr iate.  

Coordinate w i t h  the Cognizant Sec re ta r i a l  O f f i c e r s  p r i o r  t o  
f i n a l  acceptance o f  a reimbursable agreement f o r  work t o  be 
performed by Headquarters Elements. 

Cont ro l  l e r  (MA-3 ). 

( a )  E s t a b l i s h  and main ta in  f i n a n c i a l  p o l i c i e s  and procedures f o r  
reimbursable work. 

( b )  Approve f i n a n c i a l  except ions, as spec i f ied  i n  paragraphs 16a(3) 
and 16c, from those p o l i c i e s  and procedures, and upon request  
a s s i s t  i n  review and approval o f  f i n a n c i a l  aspects o f  reimburs- 
ab le  agreements f o r  work supported by o r  performed by a 
Headquarters Element. 

( c )  Obta in reimbursable apportionments and issue reimbursable 
a1 lo tment  a u t h o r i t y  f o r  reimbursable work. 

f d) Coordinate w i t h  the cognizant  Sec re ta r i a l  O f f i c e r s  p r i o r  t o  
f i n a l  acceptance o f  a reimbursable agreement f o r  work to  be 
performed by Headquarters. 
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( 3 )  D i r e c t o r  o f  Procurement and Assi stance Management (MA-4). 

( a )  Execute f i n a l  acceptance o f  reimbursable agreements f o r  work 
t o  be performed s o l e l y  by Headquarters Elements a f t e r  the  
Cognizant Sec re ta r ia l  Of f i cer  has secured coord ina t ion  from 
MA-2 and M9-3. 

( b )  Provide copies o f  f i n a l  reimbursable agreements negot iated i n  
Headquarters t o  a1 1 DOE accounting o f f i c e s  impacted by such 
agreements. 

c. General Counsel/Field Counsel s h a l l  p rov ide  l e g a l  counsel and advice on 
mat ters  r e l a t i n g -  t o  reimbursable agreements on an as needed bas is .  

d. Heads o f  F i e l d  Elements s h a l l  ensure tha t :  

The requested reimbursable work i s  approved and accepted i n  
accordance w i  t h  the  es tab l  i shed requ i  rements o f  DOE 43OO.ZA. 

Budgetary resources and reimbursable a u t h o r i t y  are obta ined p r i o r  
t o  i n i t i a t i o n  o f  work o r  serv ices.  

Any proposed exceptions t o  the requirement f o r  f u l l  funding from 
Federal agencies f o r  p r o j e c t s  t o  be completed i n  the  c u r r e n t  
f i s c a l  yea r  ( o r  c u r r e n t  f i s c a l  year  p l u s  90 days f o r  p r o j e c t s  
t ranscend ing- the  f i s c a l  y e a r )  a re  reviewed and approved by them 
o n l y  if there  i s  j u s t i f i c a t i o n .  I n  no case s h a l l  an exemption be 
granted which necess i ta tes  the use o f  DOE funds t o  f inance reim- 
bursable work performed f o r  others.  

Concur on Sec re ta r ia l  O f f i c e r ' s  except ions t o  f u l l  fund ing as 
prov ided f o r  i n  paragraph l6a (3 ) .  

Requested work i s  p r i c e d  i n  accordance w i t h  DOE 2110.1A. 

A1 1 documents a u t h o r i z i n g  performance o f  tasks t h a t  i nc lude  
reimbursable work spec i fy  what p o r t i o n  o f  the  funding i s  reimbur- 
sable o r  t h a t  the t o t a l  fund ing i s  reimbursable. 

F i n a l  accepted reimbursable agreements are  executed i n  accordance 
w i t h  WE 4300.2A, page 9, paragraph 10g(5),  and submitted t o  the 
cognizant  f inance o r  budget o f f i c e .  

A l l  documents p e r t a i n i n g  t o  a reimbursable agreement are iden- 
t i f i e d  and maintained on f i l e .  

Ob l i ga t i ons  and expendi tures aga ins t  i n d i v i d u a l  reimbursable 
agreements are recorded promptly and accura te ly  and do no t  exceed 
the  associated budgetary resource. 
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e. D i r e c t o r  o f  t he  Cognizant  Finance o r  Budget O f f i c e  ( o r  as t he  Head o f  
t he  F i e l d  Element may de lega te )  s h a l l :  

(1) Review re imbursable agreements f o r  adequacy and accuracy o f  r e l e -  
van t  account ing  and fund i  ng data,  p o t e n t i a l  budgetary resource  
problems, p r i c i n g  f a c t o r s ,  f i n a n c i a l  c l o s e  o u t  procedures, and 
p r o v i s i o n  o f  b i l l i n g  i n f o r m a t i o n  and addresses. Request the  DOE 
program sponsor o f  the  agreement t o  o b t a i n  c o r r e c t i o n  o f  any 
d e f i c i e n c i e s .  

( 2 )  C e r t i f y  fund a v a i l a b i l i t y  f o r  each re imbursable agreement t o  
ensure t h a t  o b l i g a t i o n s  a re  n o t  i n c u r r e d  i n  the  performance o f  a 
re imbursable agreement i n  excess o f  t he  a u t h o r i t y  p rov ided  i n  t he  
approved f und ing  program and a l l o t m e n t .  I f  an agreement would 
r e q u i r e  o b l i g a t i o n s  i n  excess o f  re imbursab le  a u t h o r i t y  a1 l o t t e d ,  
ensure t h a t  a d d i t i o n a l  a u t h o r i t y  i s  ob ta ined  p r i o r  t o  i n c u r r i n g  
t h e  o b l i g a t i o n .  

( 3 )  Prov ide  i n f o r m a t i o n  about the  a v a i l a b i l i t y  of funds t o  approv ing  
o f f i c i a l s  o r  DOE program sponsors of re imbursable agreements. 

( 4 )  Develop and ma in ta i n  accurate and t i m e l y  f i n a n c i a l  i n f o r m a t i o n  on 
t he  s ta tus  o f  funds, o b l i g a t i o n s ,  and expend i tu res  i n c u r r e d  f o r  
each re imbursable agreement. 

( 5 )  For  re imbursable agreements rece i ved  under the a u t h o r i t y  o f  t h e  
Economy Act ,  determine the amount o f  o b l i g a t i o n s  t h a t  w i l l  n o t  be 
i n c u r r e d  be fo re  the end o f  t he  p e r i o d  o f  a v a i l a b i l i t y  of the  
a p p r o p r i a t i o n .  Timely n o t i f i c a t i o n  s h a l l  be p rov ided  t o  the  
o r d e r i n g  agency rega rd ing  the  amount o f  funds t o  be deob l iga ted .  

11. APPORTIONMENT AND REAPPORTIONMENT. 

a. Funds f o r  re imbursable work a re  s u b j e c t  t o  apport ionment and reappor- 
t ionment  by a p p r o p r i a t i o n .  

b. Planned re imbursable work t o  be performed each f i s c a l  yea r  s h a l l  be 
i n c l  uded i n  the  budgetary  schedules submi t t e d  i n  accordance wi t h  the 
DOE budget f o r m u l a t i o n  process. 

ALLOTMENT OF REIMBURSABLE AUTHORITY. 

a. Approved f und ing  programs and a1 1 otments s h a l l  p rov ide  f o r  re imbursable 
o b l  i g a t i o n a l  a u t h o r i t y .  Reimbursable o b l i  g a t i o n a l  a u t h o r i t y  w i l l  be 
sepa ra te l y  i d e n t i f i e d  b u t  s h a l l  o n l y  be a v a i l a b l e  f o r  use t o  the e x t e n t  
t h a t  budgetary  resources a re  a v a i l a b l e .  

b.  The amount appor t ioned  f o r  any a p p r o p r i a t i o n  o r  fund account t h a t  
S n c l  udes re5mbursabl e a u t h o r i t y  s h a l l  n o t  be a1 1 o t t e d  un less  there  i s  
reasonabl e assurance t h a t  such i tems wi 1 1 be c o l  1 ec t e d  and deposi t e d  
t o  t he  c r e d i t  o f  the  a p p r o p r i a t i o n  o r  fund invo lved .  
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13. REIMBURSABLE AGREEMENT CRITERIA. The agreement document used must i n c l u d e  
a p p r o p r i a t e  coverage o f  the  c r i t e r i a  s e t  f o r t h  i n  Attachment 1. 

14. OBLIGATION AND EXPENDITURE OF REIMBURSABLE AGREEMENTS. 

a. A re imbursab le  agreement i s  a v a i l a b l e  f o r  t he  i n c u r r i n g  o f  o b l i g a t i o n s  
whenever i t  meets t he  c r i t e r i a  o f  a  budgetary  resource  and t h e r e  i s  
a1 so s u f f i c i e n t  re imbursab le  a u t h o r i t y  a v a i l a b l e  w i t h i n  the  a l l o t m e n t  
t o  cover  it. The requ i rements  f o r  a  budgetary  resource  and re imbur-  
sab le  a u t h o r i t y  a r e  two separate and d i s t i n c t  requi rements.  I f  reim- 
bu rsab le  a u t h o r i t y  w i t h i n  the a l l o t m e n t  i s  i n s u f f i c i e n t ,  then  i t  s h a l l  
be necessary t o  r eques t  an i nc rease  i n  t he  a l l o t m e n t  even though a 
budgetary resource e x i s t s .  The i n c l u s i o n  o f  es t ima tes  i n  de te rm in ing  
t h e  amounts a v a i l a b l e  f o r  appor t ionment  i n  no way a u t h o r i z e s  anyone i n  
t h e  Department t o  o b l i g a t e  o r  make expend i tu res  i n  excess o f  the  budge- 
t a r y  resources a v a i l a b l e  f o r  o b l i g a t i o n  f rom sources i d e n t i f i e d  on page 
3, paragraph 8b. 

b .  O b l i g a t i o n s  and expend i t u res  on a cumu la t i ve  b a s i s  s h a l l  n o t  exceed 
re imbursab le  a u t h o r i t y  g ran ted  i n  a1 lo tments .  Moreover, ob l  i g a t i o n s  
and expend i tu res  f o r  each re imbursab le  agreement s h a l l  n o t  exceed the  
budgetary  resources a u t h o r i z e d  on t h a t  re imbursab le  agreement. 

c .  Funds p rov ided  under re imbursab le  agreements a re  t o  be used s o l e l y  f o r  
t h e  i n tended  purpose and, t o  do o therw ise ,  c o n s t i t u t e s  unau thor ized  use 
o f  funds. 

15. STATUTORY AUTHORITY FOR ACCEPTING AND ACCOUNTING FOR REIMBURSABLE ACTIONS. 
The a u t h o r i t i e s  c i t e d  below should be used i n  c o n j u n c t i o n  w i t h  t he  r e q u i r e -  - 
ments o f  DOE 4300.2A: 

a. Economy. 

( 1 )  I f  the  Economy A c t  ( 3 1  U.S.C. 1535) i s  c i t e d  as t he  a u t h o r i t y  f o r  
per fo rmi  ng  work o r  se rv i ces ,  t he  r e q u e s t i n g  agency s h a l l  determi  ne 
t h a t  t he  re imbursab le  work o r  s e r v i c e s  cannot  be p rov ided  as con- 
v e n i e n t l y  o r  cheaply  th rough  a commercial e n t e r p r i s e .  

( 2 )  Under t he  Economy Ac t ,  re imbursab le  work o r  se rv i ces  may be pro-  
v i ded  when the  accep t i ng  agency i s  equipped o r  i n  a  p o s i t i o n  t o  
supp ly ,  render ,  o r  o b t a i n  the  goods o r  se rv i ces  by c o n t r a c t i n g -  
o u t .  

( 3 )  Any c o n d i t i o n  o r  l i m i t a t i o n  a p p l i c a b l e  t o  t he  funds o f  any execu- 
ti ve department, independent es tab l i shment ,  bureau, o r  o f f i c e  t h a t  
p l aces  an re imbursab le  agreement o r  e n t e r s  i n t o  a  c o n t r a c t  under 
t h e  p r o v i s i o n s  o f  t he  Economy A c t  s h a l l  be app l i ed .  
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( 4 )  A n  reimbursable agreement made under the Economy Act obligates a n  
appropriation of the ordering agency or uni t .  The amount obli-  
gated i s  deobligated to the extent that  the agency or uni t  f i l l i n g  
the reimbursable agreement has n o t  incurred obligations before the 
end of the period of avai labi l i ty  of the appropriation in pro- 
viding goods or services; or making an authorized contract with 
another person t o  provide the requested goods or services. 

(5) Project order interagency agreements are agreements which military 
departments enter into with DOE for ordering work and materials 
under the provisions of the Project Order Law (41 U.S.C. 23).  
Unlike other Economy Act transactions,  project order agreements are 
not required to be deobli gated a t  year-end i f  the performing agency 
has not incurred valid obligations under the agreement arrangement. 

b .  Atomic Energy Act. Reimbursable work may be performed pursuant to sec- 
t ions 31, 32, 33, and 161 of the Atomic Energy Act of 1954, as amended, 
(42 U.S.C. 2051, 2052, 2053, and 2201) on1.y upon a determination that  
private faci l  i t i e s  or laboratories are inadequate for the purpose. 

c .  Intergovernmental Cooperation Act of 1968. If t h i s  ac t  i s  c i ted as the 
authority for performing reimbursable work, a determi nation shall be 
made by the  contracting-officer that  the requested work or services 
cannot be procured reasonably and conveniently through normal business 
channel s. 

16. FINANCING OF WORK. A budgetary resource shall be obtained from customers 
prior to performing reimbursable work. Reimbursable budgetary resources 
available for obligation consist  of reimbursable agreements from other 
Federal agencies that  represent val id obl i gations of the orderi ng account 
or  the amount of unfilled customers' reimbursable agreements from 
non-Federal customers for which advance payment has been made. 

a .  Financing Work for Other Federal Agencies. 

( 1) General ly ,  cash advances shall not be required when performing 
work for other Federal agencies under the Economy Act. However, 
cash advances may be required from agencies w i t h  a history of slow 
or no payment or i f  the in te res ts  of DOE are  best served by 
obtaining an advance. 

( 2 )  A valid reimbursable agreement shall be used as a budgetary 
resource when performing work for other Federal agencies. The 
reimbursable agreement shall provide f u l l  fanding i f  the work i s  
t o  be completed in the current f iscal  year. For work that 
transcends fiscal years,  fu l l  funding for the 'current fiscal year 
plus the f i r s t  3 months of the following f iscal  year shall be 
requi red. 
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Exceptions t o  the requirement f o r  f u l l  funding from Federal agencies 
fo r  p r o j e c t s  t o  be completed i n  the c u r r e n t  f i s c a l  year  ( o r  c u r r e n t  
f i s c a l  year  p l u s  90 days f o r  p r o j e c t s  transcending the  f i s c a l  yea r )  
may be granted by Heads of F i e l d  Elements f o r  t h e i r  respect ive  
o rgan iza t i ons  and the  C o n t r o l l e r  i n  consul t a t i o n  w i t h  the Cognizant 
Sec re ta r ia l  O f f i c e r  f o r  work t o  be performed by Headquarters 
Elements. Program Secre ta r ia l  O f f i c e r s  when execut ing unique and 
s i  gni f i c a n t  MOU agreements which impact more than one Departmental 
element, such as the  S t ra teg ic  Defense I n i t i a t i v e  (SDI), may grant  
an except ion t o  f u l l  fund ing w i t h  the  concurrence o f  t he  C o n t r o l l e r  
and the Heads o f  the  a f f e c t e d  Departmental Elements. I n  no case 
s h a l l  an except ion be granted which necessi tates the use o f  DOE 
funds t o  f inance reimbursable work performed f o r  others.  Th is  i s  a 
v i o l a t i o n  o f  app rop r ia t i on  law. A d d i t i o n a l l y ,  exceptions s h a l l  no t  
be granted which would cause advanced fund ing t o  be l e s s  than 
amounts necessary t o  provide f o r  an o r d e r l y  phasedown and termina- 
t i o n  o f  the reimbursable agreement. 

b. Advances from Non-Federal E n t i t i e s .  Except as provided below, cash 
advances s h a l l  be rece ived p r i o r  t o  per forming work f o r  nm-Federal 
e n t i  t i e s .  F u l l  funding i s  requ i red  p r i o r  t o  beginning work on reimbur- 
sable agreements w i t h  an est imated cos t  o f  $25,000 or  l e s s  or  t h a t  w i l l  
be completed i n  90-days or  less .  For reimbursable agreements greater  
than $25,000 o r  t h a t  w i l l  l a s t  longer  than 90-days, s u f f i c i e n t  advance 
funds s h a l l  be obta ined t o  main ta in  a cont inuous 90-day advance o f  
funds du r ing  the l i f e  o f  the p r o j e c t .  No work w i l l  begin before  the 
r e c e i p t  o f  a cash advance. The advance sha l l  a l so  cover a n t i c i p a t e d  
te rm ina t ion  c o s t  t h a t  the Department would i n c u r  i f  the  reimbursable 
work were termi  nated. 

c .  Exceptions t o  the  requirement f o r  advances from non-Federal e n t i t i e s  
w i l l  be pe rm i t ted  on ly  as s p e c i f i e d  below. 

( 1) D e l i  ve r ies  from stock on hand, when such d e l i v e r i e s  can be accom 
p l  i shed q u i c k l y  and w i l l  n o t  r e q u i r e  the  use o f  c u r r e n t  budgetary 
resources except t o  replace the stock on hand. 

(2) De l i ve ry  o f  items or  serv ices w i thou t  an advance, when permi t ted  
by s p e c i f i c  law. Th is  covers reimbursable work del i ver ies  w i thou t  
advance payment as d i r e c t e d  by s p e c i f i c  laws o r  Executive Orders. 
An example i s  the  d e t a i l  o f  employees t o  Sta te  and p o l i t i c a l  sub- 
d i v i s i o n s  according t o  5 U.S.C. 373, and the d e t a i l  o f  employees 
t o  i n t e r n a t i o n a l  o rgan iza t ions  according t o  5 U.S.C. 3343. 

( 3 )  When reimbursable goods o r  serv ices are  provided t o  f i l l  a 
v e r i f i e d  requirement o f  work f o r  a DOE funded cos t - type con t rac t ,  
t he  reimbursable agreement from the DOE funded e n t i t y  sha l l  
c o n s t i t u t e  the budgetary resource. 
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( 4 )  When a  non-Federal e n t i t y  depos i t s  cash f o r  accompl i s h i  ng the 
re imbursab le  work e f f o r t  i n t o  a  i r r e v o c a b l e  l e t t e r - o f - c r e d i t  o r  
t r u s t  account,  whereby DOE r e t a i n s  e x c l u s i v e  a u t h o r i z a t i o n  t o  make 
w i thdrawa l  s  as requ i red .  Under t h i  s  fund ing  arrangement, the  cash 
on d e p o s i t  s h a l l  c o n s t i t u t e  a  v a l i d  budgetary  resource  f o r  per -  
f o rm ing  the  work. 

( 5 )  I n  s p e c i f i c  c i rcumstances when an advance cannot  be ob ta i ned  such 
as f rom S t a t e  and l o c a l  governments whose laws p r o h i b i t  t h e  
payment o f  advances f o r  goods and se rv i ces .  Fo r  these s p e c i f i c  
cases, an a p p r o p r i a t e d  budgetary  resource  s h a l l  be used; e. g. , 
Cos t  of Work f o r  Others  program under the  Departmental  
A d m i n i s t r a t i o n  App rop r i a t i on .  

(6) Any excep t ions  o the r  than those a u t h o r i z e d  above r e q u i r e  t he  p r i o r  
approva l  of t h e  C o n t r o l l e r .  Fac to r s  t o  cons ide r  when g r a n t i n g  
such an excep t i on  i nc l ude :  

( a )  Whether l e g a l  a u t h o r i t y  f o r  t h e  work and t he  excep t i on  e x i s t s ;  

( b )  Whether a  budgetary  resource w i l l  o t he rw i se  e x i s t ;  

( c )  Whether a  spec ia l  b e n e f i t  w i l l  be c o n f e r r e d  on an e n t i t y  f o r  
which t h e r e  should be a  charge; 

( d )  Whether a  p o t e n t i a l  cash f l o w  problem w i l l  be c r e a t e d  f o r  t he  
a p p r o p r i a t i o n  a f fec ted ;  

( e )  Whether a  r e c e i v a b l e  c o l l  e c t a b i  1  i ty prob lem may be c rea ted ;  and 

( f )  Whether a  reprogramming o f  funds o r  suppleinental a p p r o p r i a t i o n  
may be necessary t o  f inance an uncol  l e c t a b l e  r e c e i v a b l e .  

BILLING AND COLLECTION PROCEDURES. 

a. Approved Treasury  forms o r  the T reasu ry ' s  On-Line Payment and 
Col l e c t i o n  System must be used f o r  expend i t u re  t r a n s f e r s  between DOE 
and o t h e r  Federa l  agencies.  

b .  The accoun t i ng  o f f i c e  p r e p a r i n g  the  b i l l  i ng has the  f i n a l  de te rm ina t i on  
on t he  b i l l i n g  method. 

c .  B i l l i n g s  s h a l l  n o t  be i n  excess o f  t he  t o t a l  amount a u t h o r i z e d  by the  
agreement, i n c l u d i n g  any amendments. I f  an i nc rease  t o  t h e  agreement 
i s  r e q u i r e d ,  an amendment should be ob ta i ned  f rom the  i s s u i n g  organiza-  
t i o n  p r i o r  t o  i n c u r r i n g  any a d d i t i o n a l  cos t s .  

d. B i l l i n g s  w i l l  be i ssued  monthly o r  i n  accordance w i t h  re imbursab le  
agreements and w i l l  i n c l u d e  the  date t h a t  goods an3 se rv i ces  were p r o -  
v ided,  i n  a d d i t i o n  t o  t he  "as o f "  b i l l i n g  date.  
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15 (and 16)  

e. For non-Federal e n t i  t i e s ,  w i r e  t r a n s f e r ,  check, o r  cash payment may be 
accepted, c o n s i s t e n t  w i t h  prudent  f i n a n c i a l  judgment. 

18. CREDITING OF COLLECTIONS. As a general r u l e ,  amounts received as 
reimbursements i n  payment f o r  re imbursable work, serv ices sha l l  be c r e d i t e d  
t o  the a p p r o p r i a t i o n  o r  fund t h a t  was charged w i t h  performance. 

19. PRICING OF REIMBURSABLE WORK (COST RECOVERY). Charges f o r  reimbursable 
work w i l l  be i n  accordance w i t h  DOE p r i c i n g  p o l i c y  as se t  f o r t h  i n  
DOE 2110.1A. 

BY ORDER OF THE SECRETARY OF ENERGY: 

LAWRENCE F. DAVENPORT 
A s s i s t a n t  Secre tary  
Management and Admin i s t ra t i on  
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Attachment 
Page 1 

GUIDELINES FOR DEVELOPMENT, REVIEW, AND ACCEPTANCE OF AN AGREEMENT FOR 
REIMBURSABLE WORK OR SERVICES BY DOE OFFICIALS 

1. APPLICABLE FOR ALL TYPES OF REQUESTING ENTITIES. 

a. F i n a l  execut ion i s  completed before  the e x p i r a t i p n  o f  the pe r iod  o f  a v a i l -  
a b i  1  i ty f o r  obl  i ga t ion  o f  the app rop r ia t i ons  o r  funds concerned. 

b. Requester comrni t s  t o  payment o f  a  sum o f  money t o  pay the f u l l  c o s t  o f  the 
work requested. 

c .  Requester commits t o  payment t o  a  s p e c i f i e d  DOE a c t i v i t y .  

d. Provide f o r  on l y  s p e c i f i c  goods o r  performance o f  work and serv ices 
au thor ized by law. 

e. C i t e  the proper appropr ia t ion .  

f. Speci fy  t h a t  requester  funds are a v a i l a b l e  and the s p e c i f i c  source o f  
these funds and the t ime p e r i o d  o f  a v a i l a b i l i t y .  

g. S ta te  any r e p o r t s  requi red.  

h. Specify what c a p i t a l  equipment and r e a l  p roper ty  a re  t o  be procured and 
who w i l l  own t h a t  p roper ty .  

i . Sta te  the e x p i r a t i o n  date o f  the agreement. 

j. I f  an advance has o r  w i l l  be received,  spec i f y  the o f f i c e  and account t o  
which i t  has o r  w i l l  be deposited. 

k .  Prov ide f o r  a  DOE agreement re fe rence number. 

1. Prov ide names and mai 1  i ng addresses o f  the per fo rming and request ing  
p a r t i e s  account ing o f f i c e s .  

m. I d e n t i f y  t o t a l  est imated c o s t  o f  work o r  serv ices  t o  be reimbursed. 

n. Inc lude b i l l i n g  i n fo rma t ion .  

o. Provide f o r  a  c e r t i f i c a t i o n  t h a t  goods o r  serv ices have been received. 

p. Inc lude general, business, and techn ica l  p rov i s ions  o f  the agreement. 

q. Speci fy  t h a t  the reimbursable work w i l l  n e i t h e r  commence i n  advance o f  
nor cont inue i n  the absence o f  budgetary resources. 
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r .  Provide for reimbursement t o  DOE for risks resulting from termination and 
environmental cleanup. 

s .  Provide for si  gnature by a n  appropriately authorized representati ve of the 
requester. 

t .  State D O E ' S  specific legal authority available under which the work i s  to 
be accepted and performed. 

2 .  A P P L I C A B L E  ONLY WHEN FEDERAL,  STATE,  OR S T A T E  P O L I T I C A L  S U B D I V I S I O N S  ARE 
INVOLVED. S ~ e c i  fv reauester statutorv or 1 eaal authori t v  c i  ted under which 
reimbursabl e' workl i s  bei ng requested.- 

- - 
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