Extension of DOE N XXX.X
(Title)
Synopsis
Summary Background:
· The Office of XXXXXXXXXXXX (XX) is requesting a 1-year extension to DOE N XXX.X, (Title), dated XX-XX-XX.  The Notice expires (date).

· (XX) is in the process of converting the Notice into an Order; however, additional time is needed to (state the reason why additional time is needed)
· The Directives Review Board (consisting of representatives from the Offices of the three Under Secretaries; the General Counsel; and Health, Safety and Security) on (month, day, year) concurred with the request for the extension. 
