
DIRECTIVES APPROVAL MEMORANDUM 

Actions Approved by the Director, MA-1
(Effective: November 18, 2010 - Supersedes May 14, 2010 version)

NOTE: This action memorandum is used to request approval of a new or revised Guide or cancellation of an existing Guide. Please use Calibri 12 point font, the standard for Action Memoranda.
(THIS TEMPLATE APPLIES TO GUIDES.)

MEMORANDUM FOR INGRID KOLB
DIRECTOR
OFFICE OF MANAGEMENT
THROUGH:
KEVIN T. HAGERTY

DIRECTOR
OFFICE OF INFORMATION RESOURCES

FROM:
[INSERT NAME HERE]



[INSERT TITLE HERE]

[INSERT ORGANIZATION HERE]
SUBJECT:
Approval of Department of Energy [Select Type]  [Directive Number], [Directive Title]. 

ISSUE: Whether to approve the DOE Guide [Directive Number], [Directive Title]. 
BACKGROUND: 
[State the issues.]
[State why the new directive or revision is needed now.]
[If this is a Revision, explain the differences between the updated directive and the previous directive.]
[State that there are no international or consensus standards (e.g., ISO, VPP, etc.) that can be used in place of any part of this directive.  If standards are used explain why this directive is needed to supplement the standards.]

OPTIONS:  None
RECOMMENDATION:  That you approve [Directive Number], [Directive Title]. 

Attachments:  
· Approved Justification Memorandum

· Synopsis

· Documents referenced in the Approval Memorandum

· Final Draft Directive
APPROVE:______________ DISAPPROVE: ________________ DATE: ________________ 
CONCURRENCES:  See attached synopsis.
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