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Consult with the 
Directives Program to 
determine the nature 

of the change

Review  materials 
provided

End

Compile the following 
documents:

* Updated Directive
* Redline version
*Approval Memo

Once signed: Send PDF 
of signed memo and 
updated directive  to 
Doxcelerate to post

Inform OPR of the 
action’s completion

Submit Package to 
Program Director for 

signature

Create a redline of the 
directive with the 

requested changes

Create an approval 
memo Send materials to the 

Directives Program
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