DIRECTIVES EXEMPTION/ EQUIVALENCY APPROVAL MEMORANDUM

Actions Approved by the Secretarial Officer

(Effective: April 8, 2015)

NOTE: This action memorandum is used to request approval of an exemption or equivalency to an existing directive. Please use Calibri 12 point font, the standard for Action Memoranda.
MEMORANDUM FOR THE PRINCIPAL
THROUGH:
NAME

TITLE
FROM:
NAME

TITLE
SUBJECT:
Exempting (Name the Program seeking Exemption/ Equivalency) from Department of Energy (Directive number and title).
PURPOSE: Briefly state the issue for action in one sentence, including any relevant deadline. 
BACKGROUND: Concisely provide the necessary background information to frame the issue and the need for an exemption or equivalency. Briefly explain how the Program plans to meet the requirements. Include the results of communications with the Office of Primary Interest (OPI).
OPTIONS:  Succinctly state the options, including the pros and cons of each alternative, and clearly identify the positions of relevant parties. 
RECOMMENDATION: Present your recommendation(s) here. 
APPROVE:______________ DISAPPROVE: ________________ DATE: ________________ 

CONCURRENCES/ CONSULTATIONS: Name of OPI Consulted
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